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1.2.2: Number of Add on /Certificate programs offered durirg the last five years

This is to certify that, during the assessment period, based on the feedback
suggestions from different stakeholders and current &end, college has introduced value added

/ ce ificate courses to enable students employable and to face different competitive
examinalions. The c.rtificate / value added courses infoduc€d from the tnstitution apart

from existing cours€ curiculum.
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COURSE OI.ITCOME

Dr.(Smt.) S.M. Sheshgiri Gommerce College
for Women, Oharwad

In collaboration with
Giri Foundation, Giri Rural and Urban

Development Society, Dharwad
Organises

IQAC Initiative

By the end of course, students will be able to:
. Work with basic features of word
. Create a new document
. Format paragraphs
. Create and modify tabs and tables
. Create slides for presentation
. Learn Excel

) Course is free of cost
) Certificate will be issued on completion of the

course

Shri Shivakum:r lnyappanavar

ffiwot.lusltpa Abbigeri
Principal IQAC Cordinator

S.H.A.S. Samtti i
-/ 8mt. K. S. JioalulArb and
Oi l6mt) S. M. Sheshgirl Commerce

Oolloge fo. Wo.Een, Dharwtd

Dr, Nirmala Hiregoudar
Principal

BENEFITS OF THE COUITSE

ABOU'I' T}IE TIIAINEIT

I

President of Giri Foundation
B.Sc,, One year Computer Course from NTTF

Three years Advance Diploma Course in Software
Engineer from APTECH
Handled Computer Training for eleven years

Shri Hurakadli Aiia Shikshana Samiti's

Smt. X.S. Jigalur Arts and@ @
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For more details, plerse contact :
Prof. Pushpa S. Abbigeri -9Y12288241

Smt. Shobha - 9980794578



Objectives : 1. To provide basic knowledge of computer

2. To enable the students to use MS

Office applications in office work

Duration : 50 Hours (Theory and Practical Classes)

Unit - II : Windows (12 Hrs)
Introduction to windows, Staring windows,

Desktop, Start up menu, Working with files and

folders, Creating, deleting, opening files and

folders. My Computer, My Documents, Recycle

Bin.

Unit -III : MS Word (f 2 Hrs)
Word processing software, opening, creating,

saving document, Print and print preview, Find

and replace, cut, copy, paste border and shading,

change case, bullets and numbering, Table

handling.

Unit -IV : MS Power Point (12 Hrs)
Opening, viewing, creating and printing slides,

using slide transition, Creating slide for
presentation.

Unit - V : Internet (9 Hrs)
Email Id creation and operating, understanding

how to search Google, bookmarking and going to

specific website.

Unit - I : Introduction to computer (5 Hrs)
Definition of computer, Parts of computer-CPU,

ALU, Control unit, Computer memory, Input

devices, Output devices and other devices.

Thc Course begins from
l5e February, 2020

Timing : 3.00 to 4.30 pm
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Shri Hurakadli Ajja Shikshsna Samiti's

Smt. K. S, Jigalur Arts and Dr. (Smt.) S. M. Sheshgiri Commerce
College for Women, Dharwad.

In association with
Giri Foundation, Dharwad (NGO)

Organizes a Certificate Course

Syllabus of Computer Course in MS Office

Objectives : l. To provide basic knowledge ofcomputer
2. To enable the students to use MS Office applications in office work

Duration : 50 Hours (Theory and Practical Classes)

Unit - I : lntroduction to computer (5 Hrs)
Dclinition of computer, Pa(s of computcr-CPU, ALll, Control urit,
CompLrter memory, lnput devices, Output devices and other devices.

Unit - II : Windows (12 Hrs)
Introduction to windowJ. Staring windows, Desktop, Start up menu, Working
with files and folders, Creating, deleting, opening tiles and folders. My
Computer, My Documents, Recycle Bin.

Unit -lll : vIS Word 112 Hrs)
Wold processing software, opening, creating, saving docLlment, Print and
plint preview, Find and replace, cut, copy, pasle border and shading, change

casc, bullets and numbering, Table handling.

Unit JV : MS Power Point (12 Hrs)
Opening, viewing, creating and pdnting slides, using slide transition,
Creating slide fol presentatior.

!
Smt, t(' 5. -r'r-,-iAr.;8nd

Dr. (Smt) S. M. ShoEhoiti C')mmerco
Collogo fo. Women, Dharwad

Fi
s.In

Smt.K.S. jl,;,' "r+a';c
Or. {Smt) S. M. &hoshgiri CommerL(

dolloge for womon, DharuNd

Unit - V : Internet (9 Hrs)
Email Id creation and operating, understanding how to search Google,
bookrnarking and going to specific website.

W
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NOTICE 13-02-2020

All the R.A. students arc helebl inlormed that our college IQAC and

I-ibrary committee is organising "Certificate course in MS 01fice" in association

wilh Giri Foundation. Dhanvad.

Tirre : 3 p[.r to z[.30 Pn.t

I)uration : 50 classes

l)ate of commencement: l5'r' February, 2020

Interested students should give theil names to Smt. Pushpa Abbigcri or

Smt. Shobha Saiian on before l4'h Fcbruary,2020.

f I \\L.r ; -
Srnt. PLrshpflAbbigeri
IQAC Coordinator

Ug
Srnt. Shoblla Sajjan
Librarian

Dr. Nirmala Fliregoudarm
|,a.,4" s, ffi!
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tr,il.* ., .. .r'- -"!t1" i.t-.<

EE*, ii. i. Jiilii!;!1 rAs$ 8nd

1r. {Smt) S. M. She$hg
ColleAe forlvglnen,



Name

Date of Bifth

Languages Known

Address

Mobile Number

Ernail

Educational Qualifi cation

Technical Qualilication

Work Experience

a. University

b. Institute

c. Institutc

cl. Institute

e, Institute

f. lnstitute

g. lnstitute

Resume

: Shivkumar S- Giriyappanavar

:20-07-1975

: Kannada, Hindi, English

: S. S. Giriyappanavar, Gulaganjikoppa,
Dharwad-

988609969i

: sgconlputet dwd (drediflhail.com

: B. Sc. f'rom Kamataka University, Dharwad

: One year Computer Course from NTTF, Dharwad

3 Year Advance Diploma Course in Software

Engineer from APTECH, Hubli.

: 18 Years

: Karnatata University, Dharwad.

: ISEC (lndian Institute ofEconomical

and Social Change), Bangalore.

: Proprietor ofRVC Technologies, Dhawad for

I I years. Handled Cornputel Training.

: Guest Faculty at Rudset lnstitute, Dharwad for
3 years

: Guest t'aculty at SIRD Institute, Belgaum.

: Computer trciner at SG Computer Academy

: President of Giri Rural and Urban Development

Society (Giri Foundation), Dharwad

(S. S. Ciriyappanavar)

Priflcipal
S.H.A.S. Samiti's \

Smt. K. S..,,:qalllrAfts dnd
Dr, (Snr!) S. M. Shert4Ihi Commetco

College tor Women, Dharlysd

S.H.A.S. Samiti'a
Smt. K. S. JigalurArt$ 

'ndDr. lsmt) S. M. Sheshgiri Commerce

L. :. ,- ':' "'lc-li-' 
CL'i\"ad
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S. H. A. S. Sarniti's
Smt. K S. Jigalur Arts and Dr. (Smt.) S.M. Sheshgiri Commerce

College for Women, Dharwad

Certificate Course in 'M S Ofllce' will commence from l5-02-2020
Classes will be held in Computer Lab as per the time table.

Time-Table

Mondav Tuesdav Wednesday Thursday Friday Saturday

3.00
1o

4.30

3.00
to

4.30

3.00
to

4.30

3.00
to

4.30

3.00
to

4.30

P s.,\{4L,-
Pro t'. Pushpa Abbigeri
IQAC Coordinator Dr. Nirmala Hiregoudar

fftimsi$al -
c !r h S. Sairili'8

..,*fillrixlii:m;-

Principa! -'..

,.,rsltt#tffiffi-

1$

3.00
to

4.30

M-



Shri Hurakadli Ajja Shikshrna Slmiti,s
sMT. K, S. JTGALUR ARTS & DR. (SMT.) S. M. SI|ESHGIR!

COMMERCE COLLEGE FOR WOMEN, DHARWAD

Organised by IQ.AC and Library Science in association with
Giri Foundation (NGO), Dharw-ad (From 15-02-2020 to t3-03-2020)
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Certificate Gourse in MS Office

Organised in association with Giri Foundation (NGO), Dharwad

m
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Students learning computer skills during the practical sessions

,i

Principal
S.H-A.S. Sam
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S.H.A.S. Samitia
Smt. K. S. JigaturAlb and

(Smt) S. M. Sheshoiri Commerce
College for U{omen. tlharwad

lr.



Creatins a slide in Power Point

EXPORT
COIV!PETITIVENESS

otr !NDtAt{ gconiroNrY

Name: Megha Chowdhari

ASSIGNMENT II

MAJqR EXtrABT FR9PPCTA QF
!NQlA
x Engineering goods
x Agricultu ra I goods
x chemicals r, r r tr r$l] {|l )irrrr{

x Marine products
r Petroleum prod ucts'
- L ea tl-rer goodsPRrsrlN-fED I}Y,

I{TSS: -[{ECiIIA CHOWDHARI
lrVOMlirvs COLLEGIi DHAIT$IA t) i pla ntatio ris

Among the agricultural exports
of lndia inclLr.le rice, raw
cotton. cashew nuts, sugar
tobacco, spices, coffee, wheat,
and tea.

-! Exports of textiles accounls for
nea.ly L\o/o share of the
counlrv s 10r al e/oorls ltraskel.M.S,PO\^/ER POINT

Grrb9.i21

I lr

''We must dream of made in lndia
products around the world."

"The manufacturing goocls
shoul.l have zero defects
and zero effect on environment.'

.. lndia's textiles and clothing are
one of thc' Iargest contributing
sectors worl.lwi.le.

-.- 12rh five year plan (2Oa2 17),
envisages lndia's exports oF
textiles at USD 64.41 billion by en€l
of fiarch 2017-

.? Terliles acLounl\ lot 14 i, ot
industrial production, which is 49l"
of GDP employs 45 million people

s.t
SmL K.

Dr. (Smfl S.

Srt. K. S Jigal

ot. {Smt) S. M Shes
colleqe for Worr'

a

AS OUR PRIME MINISTER
NARENDRA MODI SAID,

-1"

I

TEXTI!_ES

f
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PrinciPal
S.H.A.S. Sam

Srnt. k. s. Jigatur
S. M. Sheshg

Arts and
iri commere

S.H.A.S. Satriti:E

smt. K S JigrlurArts
or. {sm0 s. M. ShothQlfl L

dollege lor Womcn' un

SubiectMarksSl.No Name
ComputerAnitaI
I\4athsShilpa 902

Kan nadaGeeta 75J

Hindi4 Pavitra 50

qnoaJ

0r. {Sflil Dharwad

t

Name: Miss Megha Inamadar

ASSIGNMENT I
Applv Formattinq Options to aText

lnsert a Table. Clip Art. Word Art

. Definition of computers, History &Generation ofcomputer

. Characteristics of computer ,Classification of computer

o Block Diagram of computer

1. Floppy disk, Hard disk, CD-ROM
2. Monitor, Plinter, Scanner

3. Keyboard, Mouse, Track Ball Devices

Definition of Software, Types of Software

Computer Languages, MLL/HLL

Operar i ng Sys t em. Batch Process ing.

Multi-progrqmming

Time Sharins. Online & Real time Operating Svstem

MS-DOS Intemal commands

3'd Hzo

I I
I

l I

80

I
I
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Shli Hurakadli Aila Shikshana Samiti's

Smt. K.S. Jigalur Arts and Dr. (Smt.) S.M. Sheshgiri Gommerce
Gollege for Women, Dharwad, Karnataka

In collaboration with

Giri Foundation, Giri Rural and Urban Development Society, Dharwad

GtrIRTI IFOGATtr @F PARTI G O PATf [(oN

[a{ o ts..q-

ll Snrnestrr has completetl a Certilicate Course in 'MS OfJice' organized in collaboration with Giri

Foundation, Rural and Urban Development Society, Dharwatl Jrom ttt' February, 2020 to 13 ' March, 2020.

This is to certify that Miss

President.'
Dr. Nirmala Hiregoudar

PFriletpal
S.H.A.S. Samirl'. -

Smt. K. S. JigaturArts and
lr. (Smt) S. M. Sheshgiri Commerc.

5oihge for'#cmen, trharwzd

rl Giri Foundation, Dharrvatl

u) Auil.',F-J
principal

S.H-A.S. Samiti,e
Smt. K, S. JigalurA,ts 8nd

cr. (Smt) S. M. Sheshgiri Commerce
Uouege for Women, Oharurd
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Organised in associrtion rvith Giri Foundation, Giri Rural and Urban

Devclopment Society, Dharrvad

Frorn 15-02-2020 To I3-03-2020

Certificate course in M. S. office was organised for 30 hours from 15'r'February

to 131r' malch 2020. The purpose of the certificate coulse was to train the B. A.

students to enable thern to use Microsoft otlice applications. Resource person Shri

Shivkumar Giriyappanavar discusscd about the importanl t'eatures and tunctions of

MS word, Excel etc in the beginning and gave demo of working on MS, Excel, MS

Power point, Windows and also creating e-mail lD etc during the course. Students

werc given assignnents. Trainer analysed the assignlnents and suggested required

con ections.

The certihcate corfse was supposed to be organised for 50 classes but due to

lockclown iiom 14'r'March. 2020 due to COVID 19 situation. the course was reduced

to 30 classes. The coursc was successfully condr"rcted. Thiq, B. A. students

paficjpated arrd completed the course. Participants attended the course after their

regular classes.

Outcomes achievcd

Students became fauriliar with the functions of word, power point and excel. They

learned how to create e-rrail ID, slides for presentation etc.

The knowledge about computer enhanced the confidence ofstudents.

Principal
S.HA.S. Samiti'.

Smt. K. S. JigolurArtE end

'rr. (Smt) S. M. Sheshgirl Commetco
Callogo lol Womcnr Dharwad

Smt. |i. S. J:. . ,t errd
Dr. {Smt)S, M. Shcst!!irr Comnrerce

co ege for Woneo, Dliarwad

Report ofthc Certificate Coursc in 'M S Office'

W


